
 
 

DOWNLOAD/ ELECTRONIC SIGNATURE INSTRUCTIONS 

1. After opening the employment application make sure to save a copy to your computer. 

2. Open the file saved onto your computer and begin to fill out employment application. 

3. To electronically sign the form follow the steps illustrated below. 

a. Click on the pen icon. 

 

b. The pen icon will open, click again on the pen to sign document. 

 

 

 

 



 
 

c. Click on add signature. 

 

d. A text box will appear as show below. Start typing your first and last name. You can change the font style under  

“Change style” for a signature look. Once done, click “Apply”. 

 

 
 



 
 

e. Your electronic signature will generate for the document. You can move it to the signature line it needs to go on. To 

place your signature on the line just click your mouse once and it will secure your signature on that line. Repeat these 

steps for all other signature lines. Make sure to save all changes.  

 

 

*Feel free to email fax, or drop off your applications at one of our clinic locations. See website for details. 


